FORM CP (2007)


Child Protection and Eligibility Checks for School Governors 

ALL GOVERNORS (INCLUDING SCHOOL STAFF) MUST UNDERGO A CHILD PROTECTION CHECK WHEN THEY ARE APPOINTED, RE-APPOINTED, ELECTED OR RE-ELECTED 

For LEA governors, the check will be carried out by Governing Body Support.  

For Church of England Foundation governors, the check will be carried out by the Diocese and the clerk should contact Christina Mabin (01392 294939) to confirm the correct procedure 

For all other governors, the check is carried out through the school

ALL sections of this form must be completed 

Sections 1, 2, 6, 7 and 8 will usually be completed by the clerk to the governing body
Sections 3, 4 and 5 will usually be completed by a member of the school's administration staff
Section 1 
Governor details

Name 

 _____________________________________________



           Title

Forename


Surname

Address 
_____________________________________________________________

              
_________________________________________       Post code_________

Telephone 
_________________          Governor category _________________________

Section 2
Self Declaration Form

Request the individual to complete a self-declaration form to confirm their eligibility as a governor
What date was the self-declaration form completed?       ____________________________









day

month

year

Section 3
Child Protection check

Has the individual got a current CRB disclosure?  


If YES request sight of the disclosure 

When did you see the CRB disclosure? 
                   ____________________________









day

month

year

Please note CRB forbids any copies of CRB disclosures to be kept, but the number and date of the disclosure may be recorded for the school's records
Now complete section 4

If NO an ISA List check will be required

Request original documents to confirm the individual's address and identity
When did you see the original documents?                      ____________________________








        
day

month

year

Complete a form for an ISA List check and email to Torbay Human Resources (HRsupport@torbay.gov.uk)

When did you send the request to Torbay HR? 
        ____________________________









day

month

year

Now complete section 4

Section 4
Informing the clerk

If Section 3 has been completed by a member of the school's administration staff who is not the clerk to the governing body, then s/he must ensure that the clerk is informed that the necessary documentation for an ISA List or a CRB disclosure has been seen 

If an ISA List check were to show up any area for concern, advice should be sought from Governing Body Support  

Section 5
Completion of Form L and term of office
Section 5
Confirmation of actions by the school's authorised member of staff

Completion of this section confirms that the member of staff has 

either seen relevant original documentation for an ISA List check 

or has seen a current CRB disclosure  

This section must be completed by the member of staff who completed sections 3 and 4

I certify that I have seen the necessary original documents as proof of identity and address or 

a current CRB disclosure* (Delete as appropriate)
Signature of authorised person _______________________________ 


Name


______________________________________ 

    Title

                 Forename

Surname

School/College
__________________________

Position/post

__________________________    Date
_______________________

        day            month            year

Section 6
Completion of Form L and term of office

Once sections 1 to 4 have been completed, the governor can be given a term of office.  This will be four years unless the full governing body has agreed a different term of office, from 1 to 4 years  

The term of office usually starts on the date the individual provided their original documents or an original CRB disclosure and usually ends four years later minus a day (e.g. a start date of 1 September 2009 and an end date of 31 August 2013) 

Please note Until the individual has provided the documents mentioned in section 3, s/he should not be given a term of office and is not a governor.  If s/he attends meetings s/he will be a visitor, will not contribute to the quorum of the meeting and is not eligible to vote. 

Section 7
New governor induction

Ensure the new governor is issued with all relevant paperwork and in-school induction is started  

Section 8
Informing Governing Body Support 

Complete a form L giving all necessary details about the governor, their category and term of office.  

For Voluntary Aided and Voluntary Controlled schools, inform the relevant Diocese  

Return completed hard copies of Form CP and Form L to 

Governing Body Support, Children's Services, Oldway, Paignton TQ3 2TE  

Governing Body Support staff are available to give advice and guidance on completing this form  telephone 01803 208233/4/5 or email govbodysupport@torbay.gov.uk
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